
 

 

 

 

 

 

 

 

Machida Hygienic Control Laboratory 

 

 

2020₴ 04 20   

╛̝  ˔  

 

  

MHCL e-Service ѫ ɜɉɣȠɩ 

ȷɜɶɆɓȧɱ  

 



  

 Ǜѫ ǵȅǏǲ ................................ ......................  -  1 -  

1-1 ѫ ṑ ................................ .......................  -  1 -  

1-2 ȳɶɑȷǵ ǲǫǋǭ ................................ .......  -  1 -  

 e-ServiceɫȮȢɱ ................................ ....................  -  2 -  

2-1 ɫȮȢɱ  ................................ ...................  -  2 -  

2-2 ɏȷɭɶɇș⸗ȓǭǞȅǪǦḹֻ ................................ .  -  4 -  

2-3 ɏȷɭɶɇșẀ ǠȒ ................................ ...........  -  6 -  

 e-Service ɟɉɣɶ ................................ ...................  -  7 -  

3-1 e- Serviceɟɉɣɶ  ................................ .........  -  7 -  

3-2 ȩɪɱȾɶ  ................................ .................  -  8 -  

3- 3 e- Serviceɟɉɣɶ ................................ ...........  -  10 -  

3- 4 Ǒ ȐǢ ................................ .....................  -  12 -  

3- 5 Ǥǵ̀ ................................ .......................  -  12 -  

 HyLib ɍȢɨɔ  ................................ ..................  -  13 -  

 К  ................................ ...................  -  14 -  

5-1  ................................ ......................  -  14 -  

5-2  ................................ ......................  -  16 -  

5-3 ǵїҘ ................................ ................  -  18 -  

5-4 ў  ................................ ......................  -  18 -  

5-5 ǵ֚  ................................ ................  -  19 -  

 ᴜɵ ṑ  ................................ ...........  -  20 -  

6-1  ................................ ......................  -  20 -  

6-2  ................................ ......................  -  22 -  

6-3 ў  ................................ ......................  -  23 -  

 Ḹף  ................................ .................  -  24 -  



7-1  ................................ ......................  -  24 -  

7-2  ................................ ......................  -  26 -  

7-3 ̏  ................................ ......................  -  27 -  

 ȷȯȶɣɶɩ ................................ ...............  -  28 -  

8-1  ................................ ......................  -  28 -  

8-2  ................................ ......................  -  30 -  

8-3 ̏  ................................ ......................  -  31 -  

 К ̱ Ѯ  ................................ .............  -  32 -  

9-1  ................................ ......................  -  33 -  

9-2  ................................ ......................  -  34 -  

9-3 ̏  ................................ ......................  -  35 -  

9-4 Ѯ Ḹ ................................ ..........  -  36 -  

 ֞ ׀ ɟɱɄɈɱȷ -  К ׀  ......................  -  38 -  

10-1  ................................ .....................  -  38 -  

10-2 ֞ ׀ ǵʝ їҘ ................................ .........  -  38 -  

10-3  ................................ .....................  -  39 -  

10-4 ֞ ǵ қ ................................ .................  -  40 -  

10-5 ֞ ǵѹ  ................................ .................  -  40 -  

׀ 10-6 Ẁ ῂ ̝ ................................ .............  -  41 -  

10-7 ˔ρὦᶅ͒  ................................ .................  -  41 -  

10-8 ˔ρὦᶅ͒  ................................ .................  -  42 -  

 ȾȤɱɫɶɇ ................................ ...............  -  43 -  

11-1  ................................ .....................  -  43 -  

11-2  ................................ .....................  -  44 -  

 ѫ Ḹ ὑ ................................ ...................  -  45 -  

12-1 ѫ ḸɟɱɄɈɱȷ  ................................ ...  -  46 -  



12 - 2 Ћ ѫ ḸɟɱɄɈɱȷ  ..............................  -  48 -  

12 - 3 ѫ ḸɟɱɄɈɱȷ  ..............................  -  51 -  

 ɟɶɩ  ................................ ....................  -  55 -  

ר 13-1 ɟɶɩ ................................ .........  -  56 -  

13-2 Ѩὑʥ ɟɶɩ ................................ .......  -  56 -  

13-3 ɟɶɩ ................................ ...........  -  56 -  

13-4 ̱֞ ɟɶɩ ................................ ...........  -  56 -  

13-5 e-Service Ǒ ȐǢɟɶɩ ................................ ..  -  56 -  

13-6 ɟɶɩ ................................ ...  -  57 -  

13-7 ᴜɵ ṑ ɟɶɩ ...............................  -  57 -  

13-8 ɟɶɩ ................................ .........  -  57 -  

׀ 13-9 ɟɱɄɈɱȷ ɟɶɩ ...............................  -  57 -  

13-10 ȷȯȶɣɶɩ ɟɶɩ ..............................  -  57 -  

 ᴜ ͒ ₡  ................................ .............  -  58 -  

14-1  ................................ .....................  -  58 -  

14-2  ................................ .....................  -  61 -  

14-3 ͒  ................................ .....................  -  63 -  

14-4 ͒ Ὀ˓ ................................ .....................  -  66 -  

 ᴜ ͒ ͪἭ  ................................ .............  -  69 -  

15-1  ................................ .....................  -  69 -  

15-2  ................................ .....................  -  72 -  

15-3 ͒  ................................ .....................  -  73 -  

15-4 ͒ Ὀ˓ ................................ .....................  -  76 -  

 ᴜ ͒ ӓἶɵ̀  ................................ ........  -  79 -  

16-1  ................................ .....................  -  79 -  

16-2  ................................ .....................  -  82 -  



16-3 ͒  ................................ .....................  -  83 -  

16-4 ͒ Ὀ˓ ................................ .....................  -  86 -  

 ὦᶅ ( К ɵɌɫȤȢɩȷ )  .........................  -  89 -  

17-1  ................................ .....................  -  89 -  

17-2  ................................ .....................  -  90 -  

17-3  ................................ .................  -  91 -  



 - 1 -  

 

 Ǜѫ ǵȅǏǲ 

1-1 ѫ ṑ 

ȳɶɑȷǵѫ ǲǶƲ̊ʤǵ ṑǓⱳ ǮǠƳ 

V ȢɱȽɶɋɁɆ ṑ 

V OS 

ü Android OS  4̊  

ü iOS  10̊  

V ȢɱȽɶɋɁɆɔɧȤȴ 

ü Android OS ChromeƲFirefox 

ü iOS  Safari  

Ħʣ ṑ̊ẆǮǶ ǞǖҲ̸ǞǱǋḹֻǓǛǝǋȅǠƳǉȐǒǟȈǛ˓ ǖǧǜǋƳ 

 

 

1-2  

ȳɶɑȷǮ̓ȖȓǭǋȒ ǲǫǋǭƲ ǋǦǞȅǠƳ 

  

ↄ׀ ǛẤ ǵǛẤ ˗ ǮǠƳӴ׀ ǵ˗ ǮǛẤ

ǵǑὖ ǲǫǋǭȉƲ ↄǯǋǍ ǲǱȑȅǠǵǮ

Ǜ ǖǧǜǋƳ 

ǛẤ ׀ ǵ ↄǲ ιǠȒ ǮǠƳ► ǯǵẤ ◐

ǲȏȑƲ˗ ǵ ↄƲǑ֝╠ϼ Ʋ ҵȮɩɶɕ

ǱǰǓ ►ǞȅǠƳ 

֞  ֺ ǲ ιǞǭƲ ș֞ǘȐȓȒ ș ǞȅǠƳ 

►  ˔ ș ǞȅǠ 
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 e-ServiceɫȮȢɱ 

2-1  

e-Serviceșѫ ǠȒǦȈǵ ǮǠƳ 

 

ȳɶɑȷșǛѫ ǲǱȒǲǶƲ ẲɔɧȤȴǮ̊ʤǵȠɇɪȷǲȠȭȹȷǞǭǖǧǜǋƳ 

 https://es.mhcl.co.jp/ 

 

ü ɤɶȴɶ׀ɵɏȷɭɶɇ 

ȳɶɑȷșѫ ǠȒǦȈǵǑὖ ḸǮǠƳ Ὀ˓♥Ʋ ǞǭǋǦǧǋǦɟɶɩȠɇɪȷ

ǲὒǭǭƲ ɟɶɩǓ ̂ǜȓȅǠƳ 

ü ɏȷɭɶɇș  

ɏȷɭɶɇɄȫȷɆɚɁȭȷǲЊҘǜȓǦ ἬǶƲѧ ǮǶ ȓǦ ɜȷȭǜȓǦ

Ǯ ǜȓȅǠǓƲȿȥɁȭșЊȓȒǚǯǮɏȷɭɶɇǵ ἬǓ ǜȓǡǲ ǜȓȅǠƳ 

ü ɫȮȢɱɚȽɱ 

ɤɶȴɶ׀ǯɏȷɭɶɇș ǞǖЊҘǞǭƲɚȽɱșȽɁɕǠȒǯƲɟɉɣɶ Ǔ ǜȓ

ȅǠƳ 

ü ɏȷɭɶɇș⸗ȓǦḹֻǶǚǨȐ 

ǞǋɏȷɭɶɇǓѝǒȐǱǖǱǪǭǞȅǪǦḹֻǶƲǚǨȐǵɨɱȭǒȐƲɏȷɭɶɇẀ

ǲ ȑȅǠƳ 

ü ɖɩɕɅȷȭǿǵǑᵂֻǢǶǚǨȐ ɨɱȭ 

ɖɩɕɅȷȭǿǵᵂֻǢ Ǔѩ Ǯ ǜȓȅǠƳ 

ü ̸ǵ ╠ǔǶǚǨȐ ɨɱȭ 

ɜɉɣȠɩș ǞȅǠƳ  
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Õ ѧȈǭɫȮȢɱǠȒḹֻ 

ѧᶥǛѫ ǶƲǛẤ ǲ► ǲǛ ǋǦǧǋǦɟɶɩȠɇɪȷὒǲƲe-Serviceɖɩɕ

Ʌȷȭȏȑɤɶȴɶ׀ǯ̌ɏȷɭɶɇș ǞǦ ɟɶɩș ̂ǋǦǞȅǠƳǚǵ ḸǮɫ

ȮȢɱǞǭǋǦǧǖǯƲɏȷɭɶɇș ǠȒ ǲ ȑȅǠǵǮƲǑὖ ζǮ ╛Ǳɏȷɭ

ɶɇș ǞǭǋǦǧǖǯƲȳɶɑȷșǛѫ ǋǦǧǘȒȏǍǲǱȑȅǠƳ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ǲǫǋǭǶƲ2-3 ɏȷɭɶɇșẀ ǠȒ ǵ șǛ ǖǧǜǋƳ 

 

 

ɤɶȴɶ׀ǯɏȷɭɶɇșЊҘǞǭƲɫȮȢɱɚȽɱșȽɁɕǞǭȉƲ 

Ȧɧɶǯ ǜȓȒƳ 

 

ɤɶȴɶ׀ș ǏǭǋȅǢȚǒƳe-ServiceɖɩɕɅȷȭ ►ȏȑǑ ȑǞǦɟɶɩș

П↓Ǜ ǖǧǜǋƳ 

ɏȷɭɶɇș ǏǭǋȅǢȚǒƳɏȷɭɶɇǓѝǒȐǱǖǱǪǭǞȅǪǦḹֻƼɏȷɭ

ɶɇș⸗ȓǦḹֻǶǚǨȐƽǵɨɱȭșȽɁɕǠȒǯƲɏȷɭɶɇǵП Ǔ ǜ

ȓȅǠƳ 
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2-2 ⸗ ḹֻ 

ɏȷɭɶɇǓѝǒȐǱǖǱǪǭǞȅǪǦḹֻǶƲɏȷɭɶɇșѧ ӓǠȒǚǯǓǮǔȅǠƳ 

Ƽɏȷɭɶɇș⸗ȓǦḹֻǶǚǨȐƽǵɨɱȭșȽɁɕǞƲ̊ʤǵ ș ǜǢƲɤɶȴɶ

׀ ǲƲɟɶɩȠɇɪȷșЊҘǞǭƲ ͬɚȽɱșȽɁɕǞǭǖǧǜǋƳ 

     
 

 

 

 

 

 

 

ͬɚȽɱșȽɁɕǞǦ♥Ʋ̊ʤǵȏǍǱ Ǔ ǜȓƲe-Serviceǲ ǞǭǋȒɟɶɩ

Ƞɇɪȷὒǲ̌ɏȷɭɶɇǵ ǜȓǦɟɶɩǓ ͬǜȓȅǠƳ 

    

    

    

    

    

    

    

    

̌ɏȷɭɶɇǵ ǒȓǦɟɶɩǓᾴǔȅǞǦȐƲ ǜȓǦɤɶȴɶ׀ǯ̌ɏȷɭɶɇǮƲe-

ServiceǲɫȮȢɱǞǭǖǧǜǋƳǤǍǠȒǯƲ ╛Ǳɏȷɭɶɇș ὑǠȒ Ǔ ǜȓ

ȅǠƳ 
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ɤɶȴɶ׀șЊҘǞǭƲ ͬɚȽɱșȽɁɕǞǦȐȦɧɶɟɁȹɶȶǓ ǜȓȒƳ 

ɤɶȴɶ׀ș ǏǭǋȅǢȚǒƳe-ServiceɖɩɕɅȷȭ ►ȏȑǑ ȑǞǦɟɶɩș

П↓Ǜ ǖǧǜǋƳ 

 

 

̌ǵɏȷɭɶɇǓ ǒȓǦɟɶɩǓᾴǒǱǋƳ 

̌ɏȷɭɶɇǵ ɟɶɩǶƲȢɱȽɶɋɁɆǵ ǲȏȑ ├ǠȒḹֻǓǛǝǋȅǠƳ

24 ǞǭȉɟɶɩǓᾴǒǱǋḹֻǶƲ ǵ ♥ǲ ǜȓǦƲᵂǋֻȖǢϼȅ

ǮǑ ȅǦǶɟɶɩǮǑᵂǋֻȖǢǖǧǜǋƳ  
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2-3 Ẁ  

ɏȷɭɶɇșѧ ӓǞǦḹֻƲ̌ɏȷɭɶɇǮɫȮȢɱǠȒǯƲ Ǟǋɏȷɭɶɇș ὑǠȒ

Ǔ ǜȓȅǠƳ 

 

 

 

 

 

 

 

 

Ƽ Ǟǋɏȷɭɶɇƽ ǲ ǞǋɏȷɭɶɇșЊҘǞƲ ǵǦȈƲƼɏȷɭɶɇǵ ƽ

ǲֿǟКὦșЊҘǞǭǖǧǜǋƳɏȷɭɶɇǵẀ ɚȽɱșȽɁɕǠȒǯƲ Ǟǋɏȷɭɶɇ

Ǔ ὑǜȓƲe-Serviceɟɉɣɶ Ǔ ǜȓȅǠƳ 

 

 

̌ɏȷɭɶɇǓ ǒȓǦɟɶɩǓᾴǒǱǋ 

̌ɏȷɭɶɇǵ ɟɶɩǶƲȢɱȽɶɋɁɆǵ ǲȏȑ ├ǠȒḹֻǓǛǝǋȅǠƳ

24 ǞǭȉɟɶɩǓᾴǒǱǋḹֻǶƲ ǵ ♥ǲ ǜȓǭǋȒᵂǋֻȖǢϼ

ȅǮɟɶɩǮǑᵂǋֻȖǢǖǧǜǋƳ  
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 e-Service ɟɉɣɶ 

3-1 e- Service  

e-Serviceɟɉɣɶ ǮǠƳ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      
ɟɉɣɶ ǶƼȩɪɱȾɶ ƽƼɟɉɣɶɚȽɱƽƼǑ ȐǢ ƽǲǭ ǜȓǭǋȅ

ǠƳ ȏȑֺ ǵ ǲǫǋǭ ǞȅǠƳ 
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3-2  

ȩɪɱȾɶ ǵɚȽɱ֗Ǻ ǲǫǋǭ ǞȅǠƳ 

 

 

˔ὑ̸ ɚȽɱ 

e- ServiceКǲ ǞǭǋȒȩɪɱȾɶǲǑὖ ǵ˔ὑșЊҘǠȒǚǯǓ֯ ǮǠƳ 

 

 

 

 

 

 

Õ ˔ὑ  

Ǒὖ ǵǛ˔ὑ ̂șЊҘǞǭǖǧǜǋƳ 

Õ  

ȷȯȶɣɶɩ˔ὑ ѵǵỒȅȑǯ ȖȑșЊҘǞǭǖǧǜǋƳ 

Õ  

ȷȯȶɣɶɩǵ șǛЊҘǖǧǜǋƳȩɪɱȾɶКǲ ǜȓȅǠƳ 

Õ Кὦ 

ȷȯȶɣɶɩǵ șǛЊҘǖǧǜǋƳ 

Õ ɚȽɱ 

ȷȯȶɣɶɩș ǞȅǠƳ 

Õ ȒɚȽɱ 

ɟɉɣɶ ǲ ȑȅǠƳ 
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/ ɚȽɱ 

ɚȽɱș ǠǚǯǮȩɪɱȾɶǵ ◐╛șẀ ǞȅǠƳ 

                 

 

 

 

 

 

 

 

 

 

ȩɪɱȾɶ 

        Ǒὖ Ǜ Ǔ ǞǦȷȯȶɣɶɩǓ ǜȓȅǠƳȅǦƲ̊ʤǵКὦǲǫǋǭ 

► ȏȑǛ КǋǦǞȅǠƳǚȓȐǶǑὖ ǵ ǲȏȑ ǜȓǱǋḹֻǓǛǝǋȅǠƳ 

 ̧ ׀  

֞ ׀ ǲ ǜȓȅǠƳ 

ȭɨɁȭǠȒǯ֞ ׀ ɟɱɄɈɱȷ ǲ ǞȅǠƳ 

 ̧ ὦᶅ ˔ὑ  

► ȏȑὦᶅș ǠȒ˔ὑ ǲ ǜȓȅǠƳ 

ȭɨɁȭǠȒǯ֞ ׀ ɟɱɄɈɱȷ ǲ ǞȅǠƳ 

 ̧ К ֞̂  

► ǲǭ К ș֞̂ǞǦ ǲ ǜȓȅǠƳ 

ȭɨɁȭǠȒǯ К ǲ ǞȅǠƳ 

 ̧  

  ► ǲǭ Ǔ ǜȓǦ ǲ ǜȓȅǠƳ 

     ȭɨɁȭǠȒǯ ȾȤɱɫɶɇ ǲ ǞȅǠƳ 

 ̧ ὕ ˔ὑ 

ὕ ˔ὑ ǲ ǜȓȅǠƳ 

ȭɨɁȭǠȒǯ ȷȯȶɣɶɩ ǲ ǞȅǠƳ 
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3- 3 e- Service  

ɟɉɣɶ ǲǉȒɚȽɱǲǫǋǭ ǞȅǠƳ 

 ȩɄȲɧȢȸɚȽɱ 

(ALL/ / Ḹ/ ͒ / / )  

   ֺɚȽɱșȭɨɁȭǠȒǯȩɄȲɨǲꜘǟǦ 

ɚȽɱǓ▌ Ǟǭ ǜȓȅǠƳ 

 ֺ ɟɉɣɶɚȽɱ 

 ̧ HyLib MHCL ǵ ὙɚȽɱ 

    HyLib (ɍȢɨɔ)ǯǶ ǲ ȖȒǠȀǭǵ  
ǵǑὖ ǲׄǘǭǑᾴǘǠȒȤȥɔȳȢɆǮ 
ǠƳᾐ ὤǲȏȒȱɧɞȋ ֒ǵ ͬƲ 
ֺ ǵ ƲǛ Кș ǘȅǠƳ 

 ̧ К  

͛ ș֞ ǜȓǦ ǵ ș Ǯǔȅ

ǠƳ 

ȅǦƲ ș CSVȋ PDF◐╛ǮȾȤɱ

ɫɶɇǠȒǚǯǓǮǔȅǠƳ 

 ̧ ᴜɵ ṑ  

ᴜɵ ֝ȑ ș ǮǔȅǠƳ 

PDF◐╛ ʝ EXCEL ǮḸף ɵ ș 

ȾȤɱɫɶɇǠȒǚǯǓǮǔȅǠƳ 

 ̧ Ḹף  

ǵ ֗Ǻ ᴜɵ ֝ȑ ș

ǮǔȅǠƳ 

PDF◐╛ ʝ EXCEL ǮḸף ɵ șȾ

ȤɱɫɶɇǠȒǚǯǓǮǔȅǠƳ 

 ̧ ȷȯȶɣɶɩ 

ȷȯȶɣɶɩș ǮǔȅǠƳ 

ȷȯȶɣɶɩǵȦȭȹɩїҘȋƲȷȯȶɣɶɩ

ǵʹ ͒ ǱǰǓ ǏȅǠƳ 

 ̧ К ̱ Ѯ  

Кǲ ș˔ὑǜȓǭǋǦ ǵǍǨƲ 

̱Ǔ► ǲѮ ǞǭǋǱǋ ǵ Ḹș Ǯ

ǔȅǠƳ 

 ̧ ֞ ׀ ɟɱɄɈɱȷ 

͛ ș֞ ǜȓȒ ǵ׀ ș қɵѹ Ǯ

ǔȅǠƳ 

ȅǦƲǑὖ Ǯ қɵѹ ǞǦῂ ș

ǠȒ ȋƲ֞ ׀ ș PDF ◐╛ǮȾȤɱɫ

ɶɇǠȒǚǯȉǮǔȅǠƳ 

 ̧ ȾȤɱɫɶɇ 

ǵȾȤɱɫɶɇǑȏǺ► ǮǵЊ

Ǔ֝ȓǦ♥ ֛ ǵȾȤɱɫɶɇǓǮǔȅǠƳ 

Ǜѫ ǲǶǑ ǔǓⱳ ǲǱȑȅǠƳ 

 ̧ ѫ Ḹ ὑ 

ɫȮȢɱʴǵѫ ǵֺ ḸșɟɱɄɈ 

ɱȷǮǔȅǠƳ 

 ̧ ᴜ ͒ ( ₡)  

֒ǵ ῂ ǒȐʝ Ǳ ᴜⱨ ǵ 

͒ Ǔ ǏȅǠƳ 
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 ̧ ᴜ ͒ (ͪἭ)  

֒ǵ ῂ ǒȐ ̱șʝὑ ͪἭ♥Ʋ 

ș ǍͪἭ ǵ ͒ Ǔ ǏȅǠƳ 

 ̧ ᴜ ͒ ( ӓἶ̀)  

֒ǵ ῂ ǒȐ ӓἶ ǵⱨ  

̊Ẇǵ ͒ Ǔ ǏȅǠƳ 

 ̧ ὕ ˔ὑ 

ὕ ˔ὑ ǲ ǜȓȅǠƳ 

ȭɨɁȭǠȒǯ ȷȯȶɣɶɩ  

 ǲ ǞȅǠƳ 
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3- 4  

► e- ServiceȏȑǑὖ ǲǑ ȐǢǞǦǋ Ḹș 

ǞǭǑȑȅǠƳ 

Ǜʝ ǋǦǧǔȅǠȏǍǑ ǋǋǦǞȅǠƳ 

 

 

 

 

 

3- 5 ̀ 

ֳʣǲǉȒ   șȽɁɕǠȒǯֺɨɱȭǓ ǜȓȅǠƳ 

 

 

 

 

 

 

 ̧ ɫȮȠȤɆ 

 e-Serviceș ˓ǞȅǠƳ 

 ̧ ȏǖǉȒǑᵂǋֻȖǢ 

e-ServiceǲὫǢȐȓȒǑᵂǋֻȖǢșȅǯȈǭǋȅǠƳ 

 ̧ ̸ǵ ╠ǔ 

ɜɉɣȠɩș ǋǦǧǘȅǠƳ 

 ̧ ѫ  

ȳɶɑȷѫ ǲ ǠȒ Ǔ PDFǮ ǜȓȅǠƳ ȳɶɑȷșǛѫ ǠȒ 

ḹֻƲǚǵ ǲֿ ǞǦȉǵǯȆǱǜȓȅǠƳǚǵ Ƕ˔ףǱǖẀ ǜȓȒḹֻǓǉ

ȑȅǠƳ 

 ̧ ɕɧȢɎȵɶɛɨȵɶ 

ȳɶɑȷǲǑǘȒΉ˲ Ḹǵ֝ȑ ǋɛɨȵɶǲ ǠȒ Ǔ PDFǮ 

ǜȓȅǠƳǚǵ Ƕ˔ףǱǖ ὑǜȓȒḹֻǓǉȑȅǠƳ 



 - 13 -  

 

 HyLib ɍȢɨɔ  

HyLib ɍȢɨɔ ǶƲ ╛̝ ˔ Ǔ ǲ ȖȒǠȀǭǵ ǵǑὖ ǲׄ

ǘǭǑᾴǘǠȒȤȥɔȳȢɆǮǠƳ ǮǶƲᾐ ὤǲȏȒȱɧɞȋɆɒɁȭȷƲ►

ǵ ֒ǵ ͬȋֺ ǵ ƲǛ Кș ǘȅǠƳ 
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 К  

5-1  

ǮǶƲ̊ʤǵ ș ὑǞǭ ɚȽɱșȽɁɕǠȒǯƲ֞ ǵ ǯ

ǵ Ǔ ǜȓȅǠƳ 

 

 

    
 

      

            

ȷɜɶɆɓȧɱ ǮǶʣ ̊ẆǶ ȑǦǦȅȓǦ Ǯ ǜȓȅǠƳ 

ȏȑ Ǳ ș ὑǞǦǋḹֻǶƲƼ ƽșȽɁɕǞȅǠƳ 
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ü ̂ ỒƲ ̂ ˓ 

֞ ǵ ̱ș֞ǘ̂ǘǦ ̂ǵ ᶪș ὑǞȅǠƳǚǚǮ ὑǞǦ КǲƲ ˔

ǲѮ ǞƲ֞̂Ǔ ȖȓǦ ̱ǵ Ǔ ǜȓȅǠƳǑὖ Ǔ ǞǦ

ǮǶǱǋǚǯǲǛ ǖǧǜǋƳѧ ǮǶƲƼ ̂ ỒƽǓ ǵ ǵ 1

ƲƼ ̂ ˓ƽǓ ► ǯǱǪǭǋȅǠƳ 

̂ ǵʣǮȭɨɁȭǠȒǯȩɪɱȾɶǓ ǜȓȅǠƳȩɪɱȾɶʣǮ ̂șȭɨ

ɁȭǠȒǚǯǮƲ ᶪșẀ ǠȒǚǯǓǮǔȅǠƳ 

ü ↄ׀ 

Ǒὖ ǵ ↄ׀ǓɨȷɆ ǜȓȅǠƳ ὑǵↄ ǲ ιǠȒ֞ ș ǞǦǋḹֻƲ

ɨȷɆǒȐ ǠȒǚǯǓǮǔȅǠƳ 

Ӵ ǵↄ ǵǛẤ ǵḹֻǶƲↄ Ƕ׀ 1̏ǵȆ ǜȓȅǠƳȮɩɶɕẤ ǵǛẤ

ǵḹֻǶƲȮɩɶɕǯǞǭ ǜȓǭǋȒЋǭǵↄ Ǔ׀ ǜȓȅǠƳȮɩɶɕ

Ấ ǵǛẤ ǮȉƲ ὑǵↄ ǵȆ ǮǔȒȏǍǲ ὑǜȓǦɤɶȴɶǵḹֻǶƲ

ɨȷɆǲ ǜȓȒↄ Ƕ׀ ὑǜȓȅǠƳ 

ü ׀ 

ↄ׀ɨȷɆǮ ǞǦƲ ↄ׀ǲ ̂ǋǦ ǓɨȷɆ ǜȓȅǠƳ ὑǵ ǵ֞

ǲ ȑ ȚǮ ǜǢȒḹֻǲǛѫ ǖǧǜǋƳ 

ü ׀ 

ὑǵ֞ ǵ ș ǞǦǋḹֻƲ֞ ǵ  șЊҘǞȅǠƳ׀

ↄ׀Ʋ ǲȏȒ׀ ȆǯƲ ǲȏȒ׀ ȆǶֿ ǲ ǜȓȅǠƳ 

ü ׀ 

șЊҘǞǭ׀ ǞǦǋḹֻǲ̓ ǞȅǠƳ 

ü ̱ ֵ 

֞ǘ̂ǘǦ ̱ǲ̂ʦǠȒ ֵǮǠƳ 

e-ServiceǮ ר ȋѨὑʥ ș֞ǘǦḹֻƲ ̱ ֵǮ ǜȓȅǠƳ 

ü  

Ǯ ̏ș ὑǠȒḹֻǲ̓ ǞȅǠƳ 

ѧ ǮǶȿȥɁȭɚɁȭȷǓǠȀǭ ONǯǱǪǭǋȒǦȈǠȀǭǵ Ǔ ǜ

ȓȅǠƳ 
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5-2  

     

 
 

 

 

ȷɜɶɆɓȧɱ ǮǶ Ǔ ȑǦǦȅȓǦ Ǯ ǜȓȅǠƳ 

Ǳ ș ǞǦǋḹֻǶƲƼ֞̂₴ ƽ ǵƼ ƽșȽɁɕǞȅǠƳ 

 

 

 

 

 

 

ü ׀ 01 12 

ὕ ǞǦ ǵ׀ ǮǠƳ ʝ ǵƲ 01 12ǲᾍꜘǞǭǋȅǠƳ 

ǵ ǲꜘǟǭ ǜȓȅǠƳ 

ü ȿȥɁȭɚɁȭȷ 

ǵ PDFɓȟȢɩșȾȤɱɫɶɇǠȒḹֻǲȿȥɁȭǞȅǠƳ 

Ћ̏ ǠȒḹֻǶƲ ǵɎɶǲǉȒȿȥɁȭɚɁȭȷǲȿȥɁȭǞȅǠƳ 

ȾȤɱɫɶɇǵ ǲǫǋǭǶƲ5-3 ǵїҘ șǛ ǖǧǜǋƳ 

ü ֞̂₴  

̱Ǔ ˔ ǲѮ ǞƲ֞̂ǞǦ ̂ǮǠƳ 

ü Ѩὑ  

֞ǘ̂ǘǦ ̱ǵ șὕ ǞƲ Ǔ ὑǞǦ ̂ǮǠƳ 

ü ׀ 

֞ ǵ ιǠȒ ǵ׀ ǮǠƳ 

ü ι  

֞ ǵ ιǠȒ ǵ׀ ǮǠƳ► ǲ їǋǦǧǋǭǋȒ֞ ׀ ǲ ǓǱǋḹ

ֻǶ ǜȓȅǢȚƳ 
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ü ׀ 

֞ ǵǑ׀ѼǮǠƳ 

ü 01 12 

ǮǠƳ ǵ ǲꜘǟǭ ǜȓȅǠƳǤȓǥȓǓƲ̲ǵ ǲǫǋǭ

ǵ ǱǵǒǶƲУ ǵ șǛ׀ ǖǧǜǋƳ 

 

ǀ ǲǫǋǭǁ 

ǵ ǲǫǋǭǛ ǞȅǠƳ 

ר  

ǵ Ʋ Ǔ їǜȓȅǢȚǮǞǦƳ 

ר  

ǵ Ʋ Ǔ їǜȓȅǞǦƳ 

ǲ ǓǉȒḹֻƲר ș Ǯ ǞȅǠƳ 

 

 

 

 

 

Ѩὑʥ  

̱ǵ͛ǓᾜǱǋǱǰ ǮǱǋḹֻƲ ǵ їǓ ǏǱǋǦȈѨὑʥ ǯǱȒǚǯ

ǓǉȑȅǠƳ 

ʴ  

ʴǵǦȈƲ Ǔ ὑǞǭǋȅǢȚƳ Ѩὑ Ƕ ǯǱȑȅǠƳ 

 

 

Ƕǋǫ ǮǔȅǠǒ  

e-ServiceǮǶƲ► ǲ ̱ǓѮ ǞƲ► ȵȷɄɞǮǵ ̱֞̂ы ǓὈ˓ǞǭǒȐƲ 

̱ ḸǓ ǜȓȒȏǍǲǱȑȅǠƳȅǦ Ǔ ὑǞƲ► ȵȷɄɞǮǵы Ǔ 

Ὀ˓ǞǭǒȐƲ Ǔ ǜȓȅǠƳ 
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5-3 їҘ 

șƲ ǵ ǮȾȤɱɫɶɇǠȒǚǯǓǮǔȅǠƳ 

 

ü PDFїҘ ʴЋ̏  

᷀Ʋ ǲ ǜȓǭǋȒ ǲǫǋǭƲ ș PDF◐╛ǮȾȤɱɫɶɇǮǔ

ȅǠƳ 

ü ѝ PDFїҘ Ӵ̬  

ǲ ǜȓǭǋȒ ǵʴǮƲȿȥɁȭɚɁȭȷǲȿȥɁȭșЊȓǦ ǵ

ǲǫǋǭƲ PDFșȾȤɱɫɶɇǮǔȅǠƳǚǵ ǶƲʝ̏̊ʣȿȥɁȭș

ЊȓǦḹֻǲǵȆ ҧǲǱȑȅǠƳ 

ü ѝ PDFїҘ Ή˲Ӵ̬  

ǲ ǜȓǭǋȒ ǵʴǮƲȿȥɁȭɚɁȭȷǲȿȥɁȭșЊȓǦ֞ ǵ

ǲǫǋǭƲ PDFșȾȤɱɫɶɇǮǔȅǠƳǚǵ ǶƲʝ̏̊ʣȿȥɁȭ

șЊȓǦḹֻǲǵȆ ҧǲǱȑȅǠƳ 

ü CSVїҘ Ћ̏  

ș ǪǦ ǲǫǋǭƲCSVɅɶȽǲǞǭȾȤɱɫɶɇǮǔȅǠƳқ›ɵ

ǲǛѫ ǖǧǜǋƳ 

ü ǵїҘ 

̏ǲֻ ǞǦ ǵ Ǔʝ ǮǛ ǮǔȒ ș PDF◐╛ǮȾȤɱɫɶɇ

ǮǔȅǠƳ 

5-4 ў  

     
ü ϼ  

ü Ѽǵɘɶȶ 

ü ǵɘɶȶ 

ü ♥ 

ǵ ɘɶȶǲ ǜȓȒ Ẏ̏ Ƕ 1000̏ǯǱȑȅǠƳ ǵ Ʋǚȓș

ǏȒ̏ Ǔ ►ǞǦḹֻǶƲǚȓȐǵɘɶȶўȑ ǏɨɱȭǮɘɶȶșўȑ ǏǭǛ ǖ

ǧǜǋƳ  
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5-5 ֚  

 

ü ǵ֚  

► ǲǭ► ὕ ֯ Ǳ ǓǠȀǭ ˓ǞǦ Ʋ ǵ ǲ ǵ

Ǔ ˓ǞǦǚǯșǑ ȐǢ ǞȅǠƳ 

ǵ Ǔ ǪǭǋȒḹֻǶ̲ȉ ǜȓȅǢȚƳ 
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 ᴜɵ ṑ  

ǚǵ ǮǶƲ► Ǯὕ ǞǦ ᴜ ɵ ṑ ǵ Ǔ ȾȤɱɫɶɇǠȒǚ

ǯǓǮǔȅǠƳ 

6-1  

ǮǶƲ̊ʤǵ ș ὑǞǭ ɚȽɱșȭɨɁȭǠȒǯƲὕ ǞǦ ֗

Ǻ ǵ Ǔ ǜȓȅǠƳ 

 

ȷɜɶɆɓȧɱ ǮǶʣ ̊ẆǶ ȑǦǦȅȓǦ Ǯ ǜȓȅǠƳ 

ȏȑ Ǳ ș ὑǞǦǋḹֻǶƲƼ ƽșȽɁɕǞȅǠƳ 
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ü ὕ ̂ ỒƲὕ ̂ ˓ 

șὕ ǞǦ ̂ǵ ᶪș ὑǞȅǠƳǚǚǮ ὑǞǦ Кǲὕ ǜȓǦ Ǔ

ǜȓȅǠƳѧ ǮǶƲƼ ̂ ỒƽǓ ǵ 2 ɴ Ѽǵ 1 ƲƼ ̂

˓ƽǓ ► ǯǱǪǭǋȅǠƳ 

̂ ǵʣǮȭɨɁȭǠȒǯȩɪɱȾɶǓ ǜȓȅǠƳȩɪɱȾɶʣǮ ̂șȭɨ

ɁȭǠȒǚǯǮƲ ᶪșẀ ǠȒǚǯǓǮǔȅǠƳ 

ü ̝  ׀

Ǒὖ ǵ̝ )׀ ↄ׀)ǓɨȷɆ ǜȓȅǠƳ ὑǵ̝ ǵ ǵȆș ǞǦǋḹ

ֻƲɨȷɆǒȐ ǠȒǚǯǓǮǔȅǠƳ 

Ӵ ǵ̝ ǵǛẤ ǵḹֻǶƲ̝ Ƕ׀ 1̏ǵȆ ǜȓȅǠƳȮɩɶɕẤ ǵǛẤ

ǵḹֻǶƲȮɩɶɕǯǞǭ ǜȓǭǋȒЋǭǵ̝ Ǔ׀ ǜȓȅǠƳȮɩɶɕ

Ấ ǵǛẤ ǮȉƲ ὑǵ̝ ǵȆ ǮǔȒȏǍǲ ὑǜȓǦɤɶȴɶǵḹֻǶƲ

ɨȷɆǲ ǜȓȒↄ Ƕ׀ ὑǜȓȅǠƳ 

ü ḹ  

̝ ɨȷɆǮ׀ ǞǦƲ̝ ǲ׀ ̂ǋǦ ↄ ǓɨȷɆ ǜȓȅǠƳ ὑǵ

ↄ ǲ ȑ ȚǮ ǜǢȒḹֻǲǛѫ ǖǧǜǋƳ 

ü ѩ 

Ḹף ǵ ș ὑǮǔȅǠƳ 

Ƽ ɅɶȽƽƲƼǤǵ̀Ḹף ƽƲƼ ᴜ ƽƲƼ ṑ( ֝) ƽ֗

ǺƼǤǵ̀ ƽǒȐ ὑǮǔȅǠƳ 

ü ̝  ׀

ὑǵ̝ ǵ ș ǞǦǋḹֻƲ̝ ǵ׀ șЊҘǞȅǠƳ 

̝ Ʋḹ׀ ǲȏȒ׀ ȆǯƲ̝ ǵ׀ ǲȏȒ ȆǶֿ ǲ ǜȓȅǠƳ 

ü ḹ  

ḹ (ↄ șЊҘǞǭ׀( ǞǦǋḹֻǲ̓ ǞȅǠƳ  



 - 22 -  

 

6-2  

ǮǶƲ̊ʤǵ ș ὑǞǭ ɚȽɱșȭɨɁȭǠȒǯƲὕ ǞǦ ǵ

Ǔ ǜȓȅǠƳ 

 

ȷɜɶɆɓȧɱ ǮǶ Ǔ ȑǦǦȅȓǦ Ǯ ǜȓȅǠƳ 

Ǳ ș ǞǦǋḹֻƲɓȟȢɩǵȾȤɱɫɶɇș ǋǦǋḹֻǶƲƼὕ ƽ ǵ

Ƽ ƽșȽɁɕǞȅǠƳ 

 

 

 

 

 

ü PDFїҘ ѝ  

ȿȥɁȭɚɁȭȷǮ ǞǦ ș ǫǵ PDFɓȟȢɩǯǞǭȅǯȈǭїҘǞȅ

ǠƳ 

ü PDFїҘ ѝ  

ǠȒ( ǯֿ ǲ ǪǦ ᴜɵ ǔ֝ȑ ) ș ǫǵ PDFɓȟȢ

ɩǯǞǭȅǯȈǭїҘǞȅǠƳ 

ǮǔȒ Ƕ ǫǧǘǯǱȑȅǠƳ 

ü EXCELїҘ ѝ  

EXCEL2007̊ ǵ◐╛ǮƲ ǜȓǭǋȒ ǲǫǋǭȾȤɱɫɶɇǮǔȅǠƳ 

қ›ɵ ǲǛѫ ǖǧǜǋƳ 

ü ὕ  

ȅǦǶ șὕ ǞǦ ̂ǮǠƳ 

ü ḹ  

ȅǦǶ șὕ ǞǦḹ (ↄ  ǮǠƳ(׀












































































































































